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Planning Sheet
 Headquarters Report

	Campus:         ______ Elementary

	Lead Coordinator:  
   Email:  
   Phone number(s):  

	Event Date:  
	Location:  

	Event Time:  
	Rain Out:  

	Keynote Speaker:
   Email:  
   Phone number(s):  

	Parent Speaker:
   Email:  
   Phone number(s):  

	Menu:

	Estimated Number Expected to Attend:  



	Items from Headquarters:

	
	Item
	Qty
	Date
	Contact Person/phone

	
	T-shirts-ORDER
              PICK UP
	
	
	

	
	
	
	
	

	
	Calendars
	
	
	

	
	Decals
	
	
	

	
	Sample Curriculum
	
	
	

	
	Upward Bibles
	
	
	

	
	Sound System
	
	
	

	
	Yard Signs
	
	
	

	
	Banner
	
	
	


Note:  This form will be filled in and emailed to Headquarters several times during the planning process as plans develop. Send to: studentsstandingstrongoffice@gmail.com
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